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Resources

ceoraiA| INSIGHTS

Geoig jla Depaiime E ol

GaDOE Staff

ESSER Funding

In response to the economic outcome of the COVID-19 pandemic in the United
States, Congress passed three bills that provided immediate and direct economic
assistance to state and local educational agencies through the Elementary and
Secondary School Emergency Relief funds. These funds were provided to support
areas with the greatest need, where the academic and non-academic components
for school districts had the greatest impact due to COVID-19. As additional funding
was provided, the intent of the funds was to support States and local school
districts’ efforts to safely reopen schools, address significant gaps in learning, and
support measures of implementation that will continue to reduce the effects of

COVID-19 on students and families.

) ) . Coronavirus Response
Coronavirus, Aid, Relief . .
& Relief Supplemental American Rescue Plan

& Economic Security

e Appropriations (ARP) Act
ct
(CRRSA) Act
ESSER I ESSERII ESSER Il

GA: $457,169,852 GA: $1,892,092,618 GA:$4,252,431,691

BOOST Grants

» Georgia Statewide

Afterschool Network

» BOOST Grant Award List

Helpful Tools

+ Expenditure Pre-Approval

-

orm

+ FEducational Field Trip

Approval Form

s Sample Periodic

Certification Form

+ BOOST Construction

Assurance Form

« BOOST Program Training PPT

Matt Cardoza
Director of External Affairs
Office of External Affairs
mcardoza@doe.k12.ga.us
(ESSER Project Director)

Charmaine Simmons
ESSER Grants Program Manager
Office of External Affairs
csimmons@doe.k12.ga.us
(ESSER Budgets)

Courtney Reid
ESSER Budget & Monitoring Specialist
Office of External Affairs
Courtney.Reid@doe.k12.ga.us
(BOOST Budgets)

Krystal Horsford
ESSER Budget & Monitoring Specialist
Office of External Affairs
Krystal.Horsford@doe.k12.ga.us
(BOOST Budgets)

Completed forms may be emailed

——

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future

to ARP_ESSER@doe.k12.ga.us
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Alignment With Georgia’s System of
Continuous Improvement

BOOST Plan

Budgeting

Implementation

Monitoring

Examine Progress



Consolidated Application

BOOST Grantee Training

To access the MyGaDOE Portal, you will need to complete the following:

-.._r,

<7c|OE

ST DEPARTMENT OF EDUCATION
GRANTS ACCOUNTING SYSTEM ACCESS FORM

SYSTEM NAME:

L
OSOLIDATED APPlJL ATION
cuukl:llr\ ATOR (5]
EMAIL \DDM—S&

CONSOLIDATED APPLICATION
SUPERINTEMDENT (5):
EMAIL ADDRESS:

WEW GAORS Prepaser (S)c
EMAIL ADDRESS:

NEW GAORS stMITTI-k [:8
EMAIL ADDRESS:

INVOICE APPLICATION
PREPARER (S|
EMAIL ADDRESS:

INVOCE AP"th ATION
SUBMITTER |
EMALL 1l2lb|l.l—s>

CHANGE ANDAOR DELETE: i€Clrcle anc )
FREPARER (5):

SUBMITTER ()

Accounting Systems Access Form
to Arezoo Oujany
arezoo.oujany@doe.k12.ga.us

T — AND carbon copy
e — BOOST@georgiavoices.org

NOTE: This sccess will allow budgets, inveives, requisitions amd reports te be Aled
electromically via the Internet. Please provide up to twe preparers and two submitters.
Submitters can also prepare and submit forms. We recommend the assigned personnel be in
your accounting management ares.

If you have questions concerning this matter, plense contact Girants Accounting ui
nrezna.pujunyrdoe k12 ga. s,

SUPERVISOR SIGNATURE:

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future

Notification e-Mail to User

User receives an e-mail notifying them their account has
been created with temporary login information.

Joe Doe,

This message has been sent to mform you of the status of your request. Please see the details below to review the status of each request ttem. If you have questions
about the contents of this message, please contact your Secunity Officer,

Request Details:

Requester Name: Joe Doe

Organization: Bryan County High School

Org Role: Teacher Add Stams=Approved

Application: GSO Unit Builder Role: Unit Bulder Add Status=Approved
App]n:ahon Student Profile Role: Teacher Add Status=Approved
Profe l Devel Reole: Student Add Stats=Approved
Profe il Devel Role: PD Users Add Status=Approved

To logm, use your email address and your password.

Username: jdoe@doe k12.ga.us

Temporary Password 0§WordRedressDone

After you have logged in for the first time, you will be prompted to fill out your user profile and to change your password

Ifyou do not see an Approved or Denied status for a requested App Role, you will be receiving another message when the status is updated by the Application
Owner.

You may click the following link to access the portal login screen: GADOE Login

Smcerely,

DOE Portal Support

Gaboe

Georgia Department of Edu(atlon
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Step 1: BOOST Plan

BOOST Grantee Training

Approved BOOST Application

* The subgrantee submits the preliminary
budget template to the GSAN team for
review and submission to GaDOE.

* GaDOE completes an initial review
providing requested revisions if applicable.

 GaDOE sends notification to GSAN team if
subgrantee can move forward with
submission into the Consolidated
Application.

Subgrantee should submit the approved
pre-approved budget into the Consolidated
Application for final approval.

Pre-Approved Budget Template

GRANTEE NAME:

21st Century Leaders

GaDOE Notes

Fiscal
Tyee Year

Grant Function

Units

Price

Description

Column1

Summer  |2022

ESSER
-BOOST

1000

525,000.00

525,000.00

Student & staff housing at Emory University for 75 students
and 8 staff members (around 540 per person/per day) for 6
days, 5 nights. This also includes rental costs for 3-5
classrooms/campus spaces during the 6 day. Student and
Housing at Kennesaw State University and 75 students and
& staff members {527-30 per person/per day) for & days, 5
nights, including 3-5 classroom and campus space rentals
during the 6 day stay. This includes Administrative fees and
new cleaning fees.

Approved

Summer 2022

ESSER
-BOOST

2700

53,000.00

53,000.00

Busing students from campus to off-site experiences at
coprorate headguarters/businesses at Emory University and
at Kennesaw State University.

Approved

Summer  |2022

ESSER

-BOOST 5100

$9,200.00

$9,200.00

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future

University dining hall and catering costs for on-campus
meals for breakfast, lunch, dinner, and snacks at Emory
Unviersity and Kennesaw State Univeristy for 75 students,
8-10 staff members for 6 days, 5 nights. Dinining Hall costs
at Kennesaw State Unviersity for 3 meals a day is 528-530
per student/staff, while Emory University dinining hall costs
for 3 meals a day is 33350 {5891 for breakfast, 511.75 for
lunch, $12 84 for dinner) per student. This also includes
catering meals for 10-50 volunteers varying on individual
program days like an on or off-site lunch and learn or
breakfast roundtable. This also includes our formal
leadership dinners on Wednesday evenings which is a
catered event on the each Emory and KSU campuses for a
minimum of 100 pecple {including students, staff, and
volunteers) with pricing estimated at $30 per person plus
staffing and table/linen fees, etc

Approved

Ga .\OE

Georgia Department of Edu

cation




Step 1: BOOST Plan
BOOST Grantee Training

Preliminary Budgeting Process:

Coordinator
enters the Review and sign
budget into the off by
Consolidated Superintendant
Application

Excel

spreadsheet is GSAN notifies

subgrantee of
pre-approval
status

Formal approval
in Con App by

Subgrantee
submits budget
for pre-approval

to GSAN

pre-approved by
GaDOE Program
Specialist

GaDOE Program
Specialist

Gabos

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future T T T T




Step: 2

Operating the Consolidated
Application

7 Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future Georg ia Department of Educat ion



Consolidated Application
BOOST Grantee Training

BOOST subgrantees will utilize the Consolidated Application for:

Budget . .
Submission Invoice Completion Carryover
Application Reports Funds

Upload/Access

to Documents
(GAN)

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future .. BT Faucation



Consolidated Application
BOOST Grantee Training

[Eom e 2 200 terrus Pep e o OF K el

To access the Consolidated Application, you'll
need to navigate to the MyGaDOE Portal
(portal.doe.k12.ga.us)

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future .. T TEducation




Grant Award Notices

Locating the GAN in the
Consolidated Application

»

10 Offering a holistic education to each and every child in our state.

Georgia Department of Education



Grant Award Notices
BOOST Grantee Training

GCE%OE

ment of Education

0 Site Mavigation

@ Surveys options | H o My Favorites
Home W

Logout E

cogom: | New(0) || saved(o) || Submitted (0) I Approved (0) [ mepoms | No Favorites

dll Pelham City Mo new surveys available

7 < More
Consolidated 1| Title Programs [ Title Programs
Application” on the s : e
p p FruaterSchool Special Education b

Programs

1. Locate “Consolidated ' ;

View Documents

left sidebar. I

Reports B

Invoice Application
SES Student Data DETEEE RAE

2. Select “Title Programs” o | Sl

Monitoring | Online Help

and “Title Programs”

3. Select fiscal year, “2022". o™ <@
« ” (70 OE . : Welcome to MYGG DOE
4 . Select System N ame Georgla Department of Education I You have {0) new messages. Help Desk Portal | Online Documentation

@ Site Navigation 58 Consolidated Application
Home - - -
Logout Applications
Fiscal Year: 2022 W
Title T ‘
diTitle System: | | System
Title Programs [ Name:
Administration [ Plan | -
Reports [ Status:
Online Help Application List
Special Education B
Programs

Richard Woods, Georgia’s School Superintendent |




Grant Award Notices
BOOST Grantee Training

58 Consolidated Application

Applications

Fiscal Year: 2022 wv

System: | New American Pathways, Inc. - 11410 w | System Name: _
Plan Status: | v

Application List

System 1D System Name Plan Status

11410 New American Pathways, Inc. New

1. Select “System Name”’

2. Subgrantee has access to
their dashboard $8 Consolidated Application

Program Status
District Name : New American Pathways, Inc. District Code : 11410
Fiscal Year: 2022

ProgramsT Planning | Prayer Certification | Attachments | Audit Trail | GEPA | System Dashboard

Federal Grants

Program Applied As Budget Status DC Status

[_ESSER III-ARP BOOST Grant | Single District Approved New

[ | Single District New New

Gabor

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future T T P g P T




- Gibor  comommmeracne
Grant Award Notices e,

New American Pathways Inc PRIAWARD $4250210012
Paedia Mixon NUMBER
Executive Director ACTION TYPE New
p mixon@newsmericanpatiways org AWARD TYPE Discretionary|
u = 404-299-6099 Ext. 235
[3 [ PROJECT STAFF 4| PROJECT DESCRIPTION
RECIPIENT CONTACT 844250
KristinHiler ~ 404-200.6099 & Elementary and School
Emergency Relief Fund ~ American
GaDOE PROGRAM CONTACT Rescue Plan (ARP Act)-
Matt Cardoza 4042321320 meardoza@doe k12 gaus BOOST Grants Commuaity Grants
GaDOE GRANTS ACCOUNTING CONTACT After School Award: $41.650.00
Whitney Metzger 4044914676 whitney metzger@doe k12 gans | | Summer Award: $29.750.00

[ 5 | AWARD PERIOD

BUDGET PERIOD  03/24/2021 - 09/30/12023
FEDERAL FUNDING PERIOD  03/24/2021 - 093012023

on

Program Status

[6 | AUTHORIZED FUNDING
FEDERAL GRANT-Elementary and Secondary AWARD AMOUNT: $71.400.00
. . - || Emergency Relief Fund-American Rescue Plan
District Name : New American Pathways, Inc. 7| ADMINISTRATIVE INFORMATION
. DUNS 102003688
Fiscal Year : 2022 REGULATIONS EDGAR AS APPLICABLE
2CFRAS APPLICABLE
o L — - . . ATTACHMENTS 3,9, 11,12, 13, 14, ARPESSER-T, TE3, TE4, TES
Programs | Planning | Prayer Certificatio Attachments Audit Trail | GEPA | 5 [ LEGISLATIVE AND FISCAL DATA
AUTHORTTY: PL PUBLIC LAW 117-2 N/A AMERICAN RESCUE PLAN ACT OF 2021
PROGRAM TITLE: EDUCATION STABILIZATION FUND
CFDA/SUBPROGRAM NO- 84 425U
LUA PROGRAM FUNDING AWARD CFDA OBJECT AMOUNT
CODE YEAR YEAR CLASS
Federal Grants 114024190 2022 2022 844250 41014 $71.400.00
Program Applied As Budget Status
| ESSER IlI-ARP BOOST Grant | Single District Approved
) o [
| | Single District New ek 5

pye— » Select “Attachments”
District Nan'.m : New American Pathways, Inc District Code : 11410
'FPro:rrams. | planning ‘Foiayer Certification | Attachments | Audit Trail | GEPA | i U Se th e d ro p-d Own me n u to

select “Grant Award Notices”

Description :

Subgrantee will be able to
S E— view the uploaded GAN

1 FY22 Title IV Part B Grant Award Notice - New American Pathways. Inc_ - Bright Futures Afterschool and Summer Program. pdf 8/6/2021 11:52:02 AM Grant Aw:
-
: ®

2 New American Pathways Inc - GAN BOOST Community Grant Award Notice.pdf 2/1/2022 2:38:11 PM Grant Aw:
Georgia Department of Education

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future




Budget Submission

14 Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future  Georgia Department of Education



Consolidated Application
BOOST Grantee Training

« BOOST subgrantees must submit budgets for their Federal funds within the
consolidated application. The original budgets may be submitted when the subgrantee
has received approval through GSAN based on their pre-approved budgeting process.
Funds cannot be accessed through Georgia’s Grants Accounting Online Reporting
System (GAORS) until a subgrantee’s budget is approved by the Georgia Department
of Education (GaDOE).

« Subgrantees must submit budget amendments for any award changes (reduction or
increase) or any changes on original approved budgets that exceed 25-percent in any
function code using the consolidated application approved process. Additionally, this
will need to be reflected in the pre-approved process with GSAN.

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future ..., BT P




Consolidated Application
BOOST Grantee Training

GaDOE Budget Flow

Approve by GaDOE Approve by Grants

. Added to GAORS
Program Accounting

upon Approval

Approve by
Superintendent

4 4

/Please complete the Prayer\
Coordinator must Certification/GEPA Assurances

assign the grant first *The Superintendent is

unable to initially assign the

Submit By Preparer

Specialist/Manager Specialist/Manager

U grant J - %
(70 OE

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Geot§ia’s Future T T P g P T



Consolidated Application
BOOST Grantee Training

lﬁ&,ConsoliduIed Application

Prayer Certification
District Name :

Together Friends Organization Inc
Fiscal Year :

Programs T Planning § Prayer Certification D\ttachmenls T Audit Trail T GEPA ]

Prayer Certification
LEAs must submit the constitutionally-protected prayer ceriification and submit to the GaDOE on or before October 01, 2021 Please remember to press "Save"

O |, Timothy Buchanan , Superintendent of Together Friends Crganization Inc School System, having knowledge of the policies of the aforementioned loc
that the aforementioned LEA does not have a policy that prevents, or otherwise denies participation in, constitutionally protected prayer in public schoold
February 28, 2003.

] I, Timothy Buchanan, certify that the LEA has not received any complaints alleging nencompliance with the Guidance since the most recent cerlification

O I, Timothy Buchanan,certify that the LEA has received a complaint {or complaints) alleging noncempliance with the Guidance since the most recent cert;

Please ensure that

the superintendent has checked
the boxes in the Prayer
Certification and GEPA tabs.

*This will be a one-time activity.

17

$8 Consolidated Application

. Application
Title Programs - GEPA e
District Name : 21st Century Leaders, Inc. District Code : 1547
Fiscal Year : 2022

Programs T Planning T Prayer Certification T Attachments T Audit @I ] GEPA \ >

Print
Requirement

Section 427 of the United States Departmeant of Education's General Education Provisions Act (GEPA) requires each applicant for funds (other than an individual person) to include in its
application a description of the steps the applicant proposes to take in order to ensure equitable access to, and participation in, its federally-assisted programs for students, teachers, and
other program beneficiaries with special needs. Local education agencies (LEAs) or other eligible applicants that apply for federal funding through the Consolidated LEA Improvement Plan
(CLIP) application must provide this description in their application. The Georgia Department of Education (GaDOE) is responsible for ensuring that the LEA or other local entity has
submitted a sufficient section 427 statement. For additional information, please see the GaDOE Federal Programs Handbook.

Developing a Response

GEPA allows applicants discretion in developing and describing the activities that are occurring to meet this requirement. The statute highlights six fypes of barriers that may impede
equitable access or participation: gender, race, national origin, color,_disability,_or age. Based on local circumstances, LEAs should determine whether these or other barriers may prevent
your students, teachers, etc. from such access or participation in the Federally-funded project or activity

Response:

Superintendent Acknowledgement:

I,, Superintendent of 21st Century Leaders, Inc., having knowledge of our LEA policies regarding the procedures to ensure equitable access to, and participation in, its federally-
assisted programs for students, teachers, and other program beneficiaries with special needs do hereby certify that the these policies are in place in the district

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future

Gabor

Georgia Department of Edu(ati;



Consolidated Application
BOOST Grantee Training

Adding the Grant

1. The subgrantee
coordinator will need to
ensure the they have
assigned the ESSER IlI-
ARP BOOST Grant

2. Locate the system

dashboard, under

Programs, select the

corresponding grant.

Click “Add”.

The grant will appear under

the subgrantee’s programs.

B W

* The superintendent’s role will not
be able to complete this action

$8 Consolidated Application

Application
Program Status o .
District Name :  Camden County District Code : 620
Fiscal Year : 2022
( Programs |/ Planning T Prayer Certification T Attachments T Audit Trail T GEPA \\ System Dashboard
Print

Add Program
Add an applicable program to the application

Program : | ESSER IlI-ARP BOOST Grant M

Fiscal Year : 2022

Programs If Planning \I/ Prayer Certification \I/ Attachments T Audit Trail \If GEPA \I

Print

Add Program
Add an applicable program to the application

Program : [ ESSER 11I-ARP BOOST Grant | ] Add

Title Programs

¢

Prog Applied As Budget Status DC Status Program Type Drawdown%
[_ESSER 11I-ARP BOOST Grant Single District  New New Original g

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Geot§ia’s Future T T P g P T



Consolidated Application
BOOST Grantee Training

Fiscal Year : 2022

[ Programs T Planning T Prayer Certification T Attachments T Audit Trail \i/ GEPA \]

Print

Add Program
Add an applicable program to the application

Program : | Charter School - Dissemination Grant v Add

1. Select the newly added Title Programs

g ra nt, ‘ ESS E R I I I-ARP pTam Applied As Budget Status DC Status Program Type  Drawdown%
[ _ESSER 11I-ARP BOOST Grant b Single District  New New Original
|| R —

BOOST Grant under d

programs.
2. Subgrantee will know grant Program Status
has been successfully Fiscal Your: ot
added, if the grant is listed [ Programs | Planning | Prayer Certification | Attachments | Audit Trail | GEPA |
under Programs.
Title Programs
Program Applied As Budget Status
Homeless Education Select the grant to Single District New
[_ESSER 11I-ARP BOOST Grant | operate the budget Single District Approved
| | Single District Approved

Gabor

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Geot§ia’s Future T T P g P T




Budget Submission
BOOST Grantee Training

Once you’re into the
program, you will be able to
view the budget screen.
Subgrantee will enter
information for the fiscal
year (2022), function,
object, units, description,
and price.

After each completed line
item, click “add” to
continue to input all items.
After budget is complete,
select “sign-off” at the top
right of the screen.

: Please enter numbers as
whole dollars.

O Site Navigation

Home

Logout

ill Pelham City

Title Programs
Reports
Online Help

Special Education
Programs

,E. Vincent Frosteg

Account Information

Add to Favorites
Help - Dticket

Hide Mavigation @E

el
QO%OE |
wargla Dapar

@

tment of Education

=i You have () new messages.

_ 98 Consolidated Application

Program :

Current FY Allocation :
Additional Allocation :

Carry Over:

Total Grant Award :

Transfer Amount :

Total Amount to be Budgeted :

Title | -A, Improving the Academic Achieve

Fiscal Year :

¢=

This amount will
show your total

grant award.
Not Budgeted Funds :

Print [ Sign-Off |

As you create your budget, this
amount will automatically adjust
to show how much you still need
to budget.

-31,450.00

School : I

(Not Required)
[ ESSER I1I-ARP BOOST Grant

To Program :
Function : | 1000 - INSTRUCTION

Object =

‘642 - BOOKS (OTHER THAN TEXTBOOKS) AND PERIODICALS

Units : | 1 |

Price :

| 15622

Description :

Funds will be used to purchase books to stock little lending libraries, to provide "book of the month” to students, and to support the public library's reading initiative.

1829 |characters left

Fiscal Year From Program School To Program

Total :

Function Object nits Price

After each entry, select add
to continue inputting the

entire budget. add
Budget Detail Show ALL

Amount Description

$1,450

—__




Consolidated Application

Superintendent’s View

1. The Superintendent
will receive a portal
notification that the
budget is
successfully
submitted by the
preparer.

2. The superintendent
will then be able to
print, sign-off, or
request revision for
the budget

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future

e&(}onsolidaied Application
Budget

Girls on the Run International - ESSER IlI- ARP -BOOST GRANT - Original Budget Signed Off...

Repl &~ Reply All —» Forward nes
CA DEV@doek12.ga.us 3 Reply | € Reply R
To | Superintendent | Tue 2/22/2022 12:12 PM

@ Follow up. Start by Tuesday, February 22, 2022, Due by Tuesday, February 22, 2022,
Click here to download pictures, To help protect your privacy, Cutlook prevented automatic download of some picturas in this message.

Superintendent Lerintendent of Girls on the Run International has signed off on ESSER IlI- ARP -BOOST GRAMNT - Original.
https://portal.doe.k12.ga.us/Login.aspx

ADPRCElOn > Programs

District Name : Baker County District Code : 604
Fiscal Year 202 Progrem: |_ESSER I1I-ARP BOOST Grant |
Status : Superintendent Signed Off (Date: 0272272022 12:58:33) Superintendent D2122r2022 12:58:33
Sign off date :
Program Information | Budget | Comments | Audit Trail | Assurances | Programs |

Program : ESSER CARES ACT - SCHOOL NURSE (CFDA#84.4250)

Current FY Allocation : $0.00

Additional Allocation : 5000

Carry Over : 55 88400

F'ooling Allocation : 50,00

Total Grant Award : $5.884.00

Transfer Amount : 000

Total Amount to be Budgeted : $5,884.00 Not Budgeted Funds : $0.00

Fardnat Motsil

Ga .\OE

Georgia Department of Education



Consolidated Application
Liability Insurance

1. The subgrantee should
access the system dashboard

Attachments
2. Locate the attachments tab fl reaver. e e l

Programs | Plamning Prayer Certification | Atachmens | Andit Tradl | GEPA

3. Choose the Group: General f§ . (Generai ?!-

?Ioad proof of active

4. U
liability insurance coverage

*Please ensure the Uplead File : Choose File | No file chosen
subgrantee has uploaded
proof of the active liability
Insurance coverage before
submitting budget for formal
approval in the Con App - <a

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future ..., BT P




Consolidated Application
BOOST Grantee Training

GaDOE Budget Flow

Approve by GaDOE Approve by Grants
Program Accounting
Specialist/Manager Specialist/Manager

Approve by Added to GAORS

Superintendent

Submit By Preparer upon Approval

Gebor

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Geokgia’s Future T T P g P T




Step 3:
Invoice Application

»

24 Offering a holistic education to each and every child in our state.

Georgia Department of Education



Invoice Application Process

2 Grants Application Y Manage Invoicels
. Secu_r"_:y . Camnletiogn Renbrts

1. Log into the portal. e Log i (el Administration —

. . rooveireeenee. | 4 MyGaDOE Online Guide EOPA Reports eports
2. Select Grants Application T s Z‘.?Sl?f;ii'oie‘”e‘” | Oniine Help
3. Select Manage Invoices "mm: ¢ ApaNas

g e o ,,o Lforgot my passphrase! ¢ Gegia Standrds L CLIP State
4. Select the Fiscal Year ————— D ol
Tt ¢ financial Reports

1 Or i f ¢ Report Card
5. Select the appropriate grant Orsign up for an account | ettt
6.

Select the fund month that you are
processing and hit add

This website requires Cookies be enabled in your browser,

7. Indput the invoice information and hit

58 Invoice Application
. Grants | Assignment | Allocations | Admin \

8. Add all required invoices and Printw
Search Grants

attachments to list

9. Once all invoices are updated, hit Fiscal Year: 2020 hd System Name:  |[Dawson County - 642 hd
send to submitter ‘Grant: Pupil Transportation - State Bonds - 22 V| ‘sgect Status: All V|
10. Then go to “submit invoices”. Click Grants Period:  7/1/2019 through 6/30/2020 Peaae Funds for 72010 [Rdd
on the paper 8/2519‘)

) [ it. R ted 9/2019 A d
12. |

The requeSt goeS to Program Dawson County - Pupl\ Transportation - State Bonds - 15 04/2020 Approved $154,440. 00 11/2019 0(07/17/2020 ‘ D‘

Manager for approval. 642 - 224 12/2019
(70; BOE

| 1/2020
Georgia Department of Edu(ati;

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future




Sample Documentation

GRAINGER. ™~ VOICE

11 1RH;

5300 FRONTAGE ROAD
FOREST PARK, GA 30287-2516
W W GTEINGEr.COm

CARES budget

2019-2021 85% SR
$ 96,756.00 5 77,405
Funds must be expended by 9/30/2020
Actual Expenditure  Actual Expenditure  Actual Expenditure
Title Cost Center Total Drawdown [9/17/2020) Drawdown (12/14/2020) (Drawdown 1/14/2021) Remaing Balance
Salories - to cover furlough days 1000-110 5 42,000.00 s 29,38360 § 5876.72 & 6,739.68
TRS - for furlough days 1000-230 $ B,005.00 5 560051 S 1,120.10 % 1,284.38
Cleaning & Sanitizing building 2600-300  § 29,021.00 | S 4,750.00 S 24,271.00 e
PPE Supplies 2600-610 s 17,720.00 | 5 4,000.76 5 1,484.00 5 12,245.24
$ : Pay invoices online at:
- WOW R Grainger. comyinyaicing
Sign up for papariess involcing at:
Total Allocation H 96,756.00 | & 8,750.76 ¢ 34,984.11 3 8,480.82 § 4454030 53.97% w%'w_"m ,,EP;_ eomipaperieasinesicing
THANK YOU! roowuwetr 361160280
5 = FOR QUESTIONS ABOUT THIS INVDICE OR ACCOUNT call T-800-472-4643
Percentage drawdown 0.5386636

1 A0KJGS HAND SAMNITIZER DISPENSER WHITE, 1200ML
MANLUFACTURER & 3141-0077

Delivery #:6403335228  Data; 12/21/2020

g PD | ITEM #
% LiNE &

Carrier” LIPS GROUND  Newof Prgs:1 Wi 26,800
Tric #:12¥E24TWOIRS4223

SHIPPED FROM: DC MINOOKA 005
Y01 GRAINGER WAY MINODKA IL 60447-9558

If recipients are only uploading detailed expenditure reports
that fully align to the drawdown request, the recipient will
need to sign off on the report with the following statement:

THIE FURCHASE 1§ COVERWED EXCLUSIVELY BY GRAWGER'S TERMWS OF SALE. IVCLUDING: (3 DISPUTE INVIOICE SUB TOTAL 120.00

OLUTION REMEMNES, AND |IY) CERTAIN WARRANTY AND DAMAGES [IMTA FIONS AN OISCLANIERS EHIPPING 5.71

EFFECT AT THE TIME OF THE ORDER, WHICH ARE WCORPORATED 87 REFERENCE HEREIN. CRAINGES %) TaX a9.74

TERMSE OF SALE ARE AVANLABLE AT WWW.GRANGER COM CR. CARD OR CASH RECEIVED 135'45
T RETURN WS TRUCTIONS ARE AWANLABLE AT WIWW. ORANGER. COMRETURNE - e = -

By signing this report, I certify to the best of my knowledge and e e p——— oo prm———.

wxpor] cantiols, Diversion canlrary 10 US law prohibited.
Reprint

belief that the report is true, complete, and accurate, and the i B L e — sa.00
expenditures, disbursements and cash receipts are for the purposes A
and objectives set forth in the terms and conditions of the Federal

award.

-
: o
Georgia Department of Education

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future




Invoice Application Process

9 Invoice Application

[ ¥ oy

Grants | Invoice | Assignment | Audit Trail | Allocations | Admin |

|

Grant Details

‘Status: New Payment Request State Project Number: 100
‘Fiscal Year: 2021 LEA Fund Code: 100
\System: Dawson County - 642 LEA Program Code: 2411
‘Grant: Pupil Transportation - State Bonds - 224 Approved Budget: $154,440.00
\Gra nt Period: July - 2020 to December - 2023 Funds Received: $0.00
\Request of Fund for Period: November - 2021 Available Budget: $154,440.00

‘Local ID: ‘ ‘m Bond Series: |

Invoice Entry

Print AII| | Submitl | Load Data| | Printl

Invoice Number: ‘ ‘ Vendor Name: ‘ Date Item Received:

Invoice Amount: | 0 Paid From other Sources: Amount to be Reimbursed:

Function Code: ‘ v ‘Object Code: v ‘1iscal Year:
]

Comments:

Invoice List

P &
Cabos

27
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Drawdown of Funds

* Recipients that participate in Federal Programs with the Georgia Department of Education (GaDOE) will
draw down Federal funds on a reimbursement basis for all allowable expenditures incurred in their

respective participating Federal Program(s). An incurred expenditure will be defined as an expenditure for

o00ds and/or services that the recipient has received, even 1f no payment was made. This will include

goods and services received such as salaries, consumed utilities, rent, and supplies.

e It is the procedure in Grants Accounting, due to system limitations in the Grants Accounting Online
Reporting System (GAORS), that recipients are limited to one drawdown each month (15 payments for

federal grants) during the grant period. The cut off for monthly drawdowns will be each Thursday at 3 PM,

with funds disbursed to the recipients the subsequent Thursday.

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future ..., T TEducation




Helpful Tips: Reimbursement Request Processing
in GaDOE Invoice Application

Contractors Field Trip Admission Student
(any non-employee service Fees Tra nsportation

providers such as enrichment _
contractors, external 1. Invoice

evaluators, professional 2. Program Director’s

development trainers, ned Lo th
consultants) signed approval on the
Invoice

1. Invoice from
Transportation Department/
Transportation service

1. Invoice provider

3. Proof of payment
2. Program Director’s

signed approval on the
invoice

2. Program Director’s signed
Utilities approval on the invoice

3. Proof of payment s Proot of :
1. Utility bill . Proot of paymen

2. Program Director’s
signed approval on

the invoice/bill

5. For parent involvement 3. Proof of payment text
activities: workshop

agenda

29 Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future

4. For professional
development services:
workshop agenda




Helpful Tips: Reimbursement Request Processing
in GaDOE Invoice Application

National Criminal
Background Check

(NCBC)

1. Invoice

2. List of persons covered
by the NCBC (indicated on
the invoice, for example)

3. Program
Director’s signed approval
on the invoice

4. Proof of payment

Travel Expense

(e.g. for regular
commuting, professional development)

1. Travel Expense Statement
and expense receipts, if
applicable

2. For professional
development and non-
routine travel: workshop,
conference, or meeting
agenda

3. Program Director’s signed
approval on the Travel Expense
Statement and invoices

(e.g. receipts, bills, airline
ticketing invoice)

4. Proof of payment

Indirect Cost

1. General ledger/expense
statement that serves as the
basis of the indirect cost with
annotation indicating how
the cost was calculated

2. Journal Entry/General
Ledger that demonstrates
that the indirect cost has
been charged to the BOOST
grant subledger

30 Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future




Helpful Tips: Reimbursement Request Processing
in GaDOE Invoice Application

Fidelity Bond and
General Liability
Insurance

1. Invoice

2. Program

Director’s signed
approval on the invoice
3. Proof of payment

Salary and Benefits

1. Payroll system
generated report or
spreadsheet (if payroll
system generated report
is unavailable)

2. Electronic
payment/checks (ADP)
register

3. Cancelled checks, if
requested by GaDOE

Purchase of goods
and other expenses
not categorized
above

1. Purchase order

2. Invoice

3. Program Director’s
signed approval on the
invoice

4. Proof of payment

31 Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future




Preparing students

for life.

www.gadoe.org

@ @ @georgiadeptofed

@ youtube.com/c/GeorgiaDepartmentofEducation

C;a “OE

Georgia Department of Education
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